
 

Cajon Valley Union School District 

INSTRUCTIONAL 
MEDIA  CENTER 

 

Resources to help you teach! 
 
 
 

Media Manager 
Online searching and booking instructions 

 
 

Sample Items Available 
Accessing  
Logging In 
Searching 
Booking 
Important General Information 
Other Features  
Material/Media Types Available  
Curriculum Audience 
Standards & World of Work 

 
 
 
 
 
 

If you have any questions, contact 
Karen McFann (ext.3030; mcfann@cajonvalley.net)                                                          

mailto:mcfann@cajonvalley.net




THREE WAYS TO ACCESS: 
https://cvusd.follettdestiny.com or District website or HelloID dashboard  
 

MEDIA MANAGER ONLINE ACCESS:  
 From District Website 

 
Departments 

 
 

Library & Instructional Media Services

  
 

https://cvusd.follettdestiny.com/


 

MEDIA MANAGER ONLINE ACCESS:  
From District Website (continued) 

 
Catalogs 

 
 

 

School Library Catalogs 

 
 



 
MEDIA MANAGER ONLINE ACCESS:  

From HelloID Dashboard 
  
 

Follett Destiny 

 
 

 
 

 
 

 
 
 
 
NOTE: 

Navigate 



MEDIA MANAGER LOGIN 
 

 

 

Log in/Book items:                                      

CLICK on your school                           

Log in and reserve using booking instructions 

                               

Browse Media Manager or the Professional Library:   

CLICK on Media Manager or Professional Library (contact the IMC to check out Professional Library 

items) 

No need to log in 

 
CLICK Login on top right 
ENTER User Name and Password (same as your HelloID information) 
CLICK Login button 
 
CLICK Catalog  
CLICK box to choose Media Manager under

anager under

o choose Me

didi





TO BOOK THE ITEM (continued) 
 
Optional: 

CLICK on My Info tab to see booking(s) 
CLICK on Patron Status (at left) 

 
CLICK Printable button to print  

                    25«                                                      
CLICK Edit icon to change dates                                                 
CLICK Trashcan icon to delete booking 

 
CLICK Logout on top right    
 
                                                                                                                               

OTHER MEDIA MANAGER FEATURES 
 
Help on every screen 
 CLICK either HoZ�GR�,«" or    ?  icon                                               
 
 
Catalog ± Library Search ± Media Manager 

 Search the IMC catalog                                             
 Book items 
 Add items to your resource lists 

   
 
My Info ± Patron Status 

 View items currently checked out 
 View materials you have booked (listed under “Bookings” with status: Pending) 
 Delete or edit bookings 
 View your checkout history 
 Print lists 

 
 



SEARCH TIPS 

 
MATERIAL TYPES 

The following may be used to search the collection by media type: 

  CALL NUMBER   MATERIAL TYPE     
Use with Number Search  Use as Keyword with Power Search 

        
  AP ……………………………….….… Art Print 
  AT ……………………………….……. Antiquity 
  BK ……………………………….……. Book 
  CD ……………………………….….… Compact Disc 
  DVD ………………………………..…. DVD 
  KIT ……………………………………. Kit 
  LP...………………………………….... Listening Post 
  LS ………………………………….…. Literature Set 
  MO ……………………………………. Model 
  MP …………………………………..… Map 
  RE …………………………………….. Realia 
  SP ………………………………….…. Study Print 
  TD …………………………………….. Teaching Device 
  VCD…………………………………… Video CD 
       Professional Library 
       Website 
   

 

CURRICULUM AUDIENCE 
The following may be used as a keyword to search the collection by audience: 

(Important:  Always include an asterisk at end of audience level) 
 

Primary* 
Intermediate* 

or 
Middle School* 

 
Approximate grade levels: 
Primary = pre-school – 3rd 

Intermediate = 4th – 6th   
Middle School = 7th – 8th   

Note: Many items 



 
 
 
 
 
 
 
 
 


